Deparement of Homeland Security
(LS, Cuizenship and Immigration Serv:

OMB No. [613-0047; Exoires 06730/0%
Form 1-9, Employment
Eligibility Verification

Instructions
Please read all instructions carefully before completing this form.

Anti- l):snrimm‘mon \nm‘c. { eaal to discriminate agamst
any ik {other than an alien not suthorized o work i the
U85 m hng, dischargimg, or re:crmtmg or referning for a fee
i}cm use of that mdividual's national origin or cilizenship status. It
is fifegal to distrimnate againsts mrk ehigible individuals.
Sployers CANNOT specify which document(s) they wiil accept
ann employee. The refusal 1o hive an individual because the
esented have a future expiration date may aiso
crmination.

DRTHsE of this form 5 w document that each new
re {both eitizen and non-citizen) hived after November
&, 1986 1% amthorized to work mn the United States,

When Should the Form I-9 Be Used?

Al emplovees, citizens and noncitizens, hired after November
6, 1986 and working in the United States must complete a
Formng -9,

Filling Out the Form 1-9

Section 1, Employeer This part of the form must be
compicted al the time of hire, which is the actual beginning of
employment. Providing the Sccial Security number 15
voluntary, except for employvees hired by emplovers
participating in the USCIS Electronic Employment Eligibility
Vertfication Program (E-Verity). The emplover is
responsible for ensuring that Section 1 is timely and
property completed,

Preparer/Transiator Certification, The Preparer/Translator
{ i mast be completed i Section 1 is prepared by a
s other than the emplovee. A prepareritranslator may be

den the employee 1s unable e complete Section |
O E‘;is-i v own. However, the emplovee must still sign
Section 1 personaily.

Seetion 2, Emplover: For the purpose of completing this

forms, the term "employer™ means all emplovers including

those recruiters Aa.d referrers for a fee who are agricultural
istions, agricultaral emplovers or farm labor contractors.

ars must complete Section 2 by examining evidence
iy and emplovment eligibility within three (33
-

iness days of the date emplovment beging. [T emplovees
tred to work, but are unable (o present the required

of 1der

document(s) within three business days, they must present a
receipt for the application of the document(s) within three
business days and the actual document(s} within ninety {90}
days. However, if emplovers hire indiv a duration of
fess thar three business days, Section 2 must ‘-"J"* completed at
the time employvment begins. Employers must record;

1. Document utle;

2. issuing authority;

. Document number;

. Expiration date, i any; and

|2 LT S

. The date employment begins.

Ewployers must sign and date the certification. Employees
must present original documents, Employers may. but are not
required to, photocopy the document{s} presented. These
photocopies may only be used for the vertfication process and
mist be retained with the Form 1-9. However, emplovers are
still responsible for completing and retaining the Form 1-9,

rs must

Seetion 3, Updating and Reverification: Employ
complete Section 3 when updating andfor reverifying the Form
1.9 Employers must reventy employment eligibility of their
emplovees on or before the expiration date recorded in Section

Employers CANNOT specify which documentis) they will
accept from an employee.

A, [T an employee's nume has changed at the time this
form is being updated/revertiied, complete Block A.

=

[T an employee 15 rehired within three (3) vears of the
date this form was originally completed and the
employee 13 still eligible to be emploved on the same
basis as previously indicated on this form {updating),
complete Block B and the signature block.

Ifan cnapiowe is rehired witlin three (37 years of the
date this form was originally completed and the
employee's work awthorization has expirad or ifa
current employee's work authorization is about to
expire (reverification), comnplete Block B and:

C

I, Examine any document that reflects thet the

employee i$ authorized 1o work in the U
List A or O

2, Record the document title, document number and
exprration date (if anyy in Block O, and

3

Cuinplete the signature block.

Form -9 (fev, O



What Is the Filing Fee?

wre s no associated filing fee for completing the Formi -9
This form s not filed with USCIS or any government agency.
The Form -9 must be retained by the employver and made
wsufauﬁi for inspecuon by US. Government officials as
i the Privacy Act Notice helow.

USCIS Forms and Information

Fo order USCIS forms, call our wll-free number at 1-860-870-
3676, ndividuals can also get USCIS forms and information
o imnigration laws, regulations and procedures by
telephonmg our National Customer Service Center at 1-800-
3752283 or visiling our internet website at www.ascis.gov.

| Pi;(}tmop\mg, and Retaining the Form I-9

A blank Form 129 may be repreduced, provided both sides are

copred.

> Instructions must be available te all emplovees
this form. BEmplovers must retain completed Forms
vears after the date of hire or one (1} vear

s, whichever is later.

s be stgned and retained electronically, as
artment of Homeland Securnty ’"ngsuh fons
1§ 27482,

Pl ivacy Act Notice

.. 99603

This wformation 1s for emplovers to venfy the eligibility of

indivi
recruiting or referring for o fee, of aliens who are not
athorized to work in the United States.

overs as & record of

ty of an emplovee w0 work
e kept by the emplover
¢ f“oz' mspection by officials of ULS.

sment, Department of Labor
> fimmigraton Related Unfai

“;“;ii{ wstoms Frndt

tice of Special Counset §

rastices.

iduals for employment to preclude the unlawfu] hiring, or

Submission of the information required m this form iy
voluntary, However, an individual may not begin & ﬂplo‘ ment
unless this form s completed, since emplovers are subject

with the

civil or eriminal penaities if they do not comy
Immigration Reform and Control Act of 1986,

Paperwork Reduction Act

reogecnrate, cap

We try to create forms and instructions the
be easily understood and which impuxc the least possible
naten. Often this s

burden on vou 0 provide us with ind
difficult because some immigration EL.\,\x are very complex.
Acoordingly, the reporting burden for this collection of
information 15 computed as follows: 1) learning about this
form, and completing the form, 9 minutes: 2) assembling and
filing {recordkeeping) the form, 3 munutes, for an average of
12 minutes per response. [f you have comments regarding the
accuracy of this burden estimate, or suggestions for making
this form simpler, you can write to: U 8. Citizenship and
Immigration Services, Regulatory Management Division, 11}
Mugsachusetts Avenue, N.W | 3rd Floor, Suite 3008,
Washington, DC 20529, OMB Nao. 1615-0047.

MPLOYERS MUST RETAIN COMPLETED FORM 1Y

PLEASE DO NOT MAIL COMPLETED FORM -9 TO ICE OR USCIS



OMB No. 16150047, Expires 06/3(/0%
Form I-9, Employment
Ehg:b;hty Verification

Department of Homeland Secarity
i | Irmigratior

LLS Chizenship a

Please read instructions carefully before compieting this form. The instructions must be svailable during completion of this form.

ANTEDISCRIMINATION NOTICE; Itis illegal to discriminate against work eligible individuals, Employers CANNOT
specify which document(s) they will aceept from an employee. The refusal to hire an individual because the documents have a
future expiration date may also constitute illegal discrimination.

Section . Employee Information and Verification. To be completed and signed by employee af the time emplovment beging,
Maiden Name

fasi Fivss Migidie ininat

Date of Bivtds 4

iy State

Fam aware that federal Inw provides for
imprisonment andior fines for false statements or

A law il pormanent resident LAhe

use of false documents in connection with the

Aralien mbhorized 10 work

completion of this form.

i AL £or Admissi

o Pate i

aipleredd dared 3ign vew, 1 ditasi, weler

Pr eparer lkid or Translator Certification. /7:
e cmpietion of this furm and that 1o the §

Freivier awsh

Prepures’si Translar’s 5 Print Name

Adddress (Ytrewd Nome and Nwialor Clioy, Stare, Zin Codeg Date tmanibdaysvear)

Section 2. Empleyer Review and Verification. To be completed and signed by employer. Examine one document from List A OR
sxamine one dog aiment from List B and one from List C, as listed on the reverse of this form, and record the title, number and
sion date. o any, of the documentis).

List A ()R List B AND List C

Document £

Expiration Date (7 anvi:

Ploecumant &

Lxptration Daw (1 any

CERTHEICATION - | atfest, under penalty of ;Jcriu;*v that | have examined the document(s) presented by the above-named employee, that
the n%ww Hsted document(s) appear to be genuine and fo relate to the employee named, that the cm;}imu began employment un

iz Yy and that to the best of my knowledge the employee is eligible te work in the United States, {State
unplmmcnt agencies may omit the date the employee began employment.)

3

¢ Adthorized Representative Print Namie Titie

SN}

s3 ov Qrgamzation Name and Address (Streer Name and Number, City, Staze, Zin Code} Date {monihid

Section 3 { p{fdmw and Reverification. To be completed and signed oy employer.

3. Dute of Rehire fmonth

i provide the infermation beiow for the document i

Socy

Form W Rev G645



LISTS OF ACCEPTABLE DOCUMENTS

LIST A

Documents that Establish Both

LIST B

Documents that Establish

LISTC

Documents that Establish

Ldentity and Employment Identity Enmployment Eligibility
Eligibility OR AND
1. ULS. Passport (unexpired or expired} I, Driver's Heense or 1D card issued by 1. LS Social Secunty card issued by
a state or outlying possession of the the Sccial Security Administration
United States provided it contains a fother thaw o card stating 1108 not
photograph or information such as valid for emplovaeni
name, date of buth, gender, height,
eve color and address
2. Permanent Resident Card or Alien 2. 1D card issued by federal, state or 2. Certification of Birth ~\bz‘o:x(!
Registration Receipt Card (Form local government agencies or issued by the Department of State
i-5351} entities, provided it contains « {Form FS-345 or Form DS-1350)
photograph or information such ag
name. date of birth, gender, height,
ve color and address
3. An unexpired foreign passport with s 3, School 1D card with 4 photograph 3. Onginal or cerufied copy of & binth
emorary 1-551 stamp certifiate 1ssued by a state,
county, municipal authority or
cutlving possession of the United
States bearing an official seal
4, An unexpired Employment 4, Voter's registration carnd 4. Native American tribal document
Authorization Document that contains
s photograph ]
(Form [-766. 1-688, [-688A. [-0888) 5. ULS. Mihitary card or draft record 5. LS. Citizen 1D Card (Farm 127197
3. An unexpired foreign passport with 6. Military dependent’s 1D card 6. 1D Card for use of Resident
an unexpired Arrival-Departure Citizen in the United States (Form
Record, Form 1-94, bearing the same 7. U.S. Coast Guard Merchant Mariner [-179)
nae as the passport and containing Card
an endorsement of the ghien's o ) . ] )
cotmEnigrant status, if that status 8. Native American tribal document 7. bnexp‘lz‘cq employment ‘
suthorizes the alien to waork for the authorization document issued by
emntover 9, Driver's license issued by a Canadian HS (other than thase listed under
S government authority List A)
For persons under age 18 who
arc unable to present a
document listed above:
19, School record or report card
i1, Chrie, doctor or hospital record
12, Day-care or nursery school record

Hiustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)
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